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PaGouasi mporpamma IOJUIGKHT €XKEroJHON aKTyaJln3allid B COCTaBE OCHOBHOH NpodeccHoHaTIbHON 06pa3oBaTenbHON
nporpammsl (OITOIT). Ceenennst 06 akryanmm3anuu OITOII BHOCATCS B muct akryanmm3anuu OITOIT.



1. LIEJIM OCBOEHMUS ANCLUILINHBI (MOYJIST)

1.1|enbto siBnsieTcs GOpMHUPOBAHHE KOMIIETCHIIMH, YKa3aHHBIX B I1. 1.2. B 4aCTH MPEICTAaBICHHBIX B 1. 1.3. pe3ynbTaToB

00y4eHus (3HaHUH, yMEHHA, HABBIKOB)

1.2(3amauamu TICIUIIIMHBL ABISETCS U3y9€HHE OCHOB JOKYMEHTAIBHOTO O(OPMIICHHS PEIICHUH B YIPaBICHUH

OHepaHHOHHOﬁ (HpOH3B0,I[CTBeHHOﬁ) JACATCIbHOCTHU OpFaHHBaHHﬁ; Q)OpMHpOBaHI/Ie HAaBBLIKOB IIOJI'OTOBKH
OpraHn3allMOHHBIX U PACHOPAAUTEIIBHBIX JOKYMEHTOB, H606XO,£[I/IMI>IX JUIsL CO3JaHUsI HOBBIX MMPEANPUHUMATECIIbCKUX

CTPYKTYD

1.3|Tpu HanuyuKu 00yYArONIUXCS U3 YKHCIIA JIUI] C OTPAHUUCHHBIMH BO3MOKHOCTSIMH 3/I0POBbS, KOTOPBIM HEOOXOIUM OCOOBII

TOPSIZIOK OCBOCHUSI UCIMILUTMHBI (MOIYJIs), IO MX KEJTaHHIO pa3padaThIBaeTCs aJanTHPOBAHHAS K OTPAHHUYCHHUSIM UX
3JI0pOBbs paboyvas MporpaMmma JUCIUTLTHHBI (MOTYIIS).

2. KOMIIETEHIIUA OBYYAIOIEI'OCSI, @OPMUPYEMBIE B PE3YJBTATE OCBOEHUS JUCIHUITIAHBI

(MOZY.JIST)

IIK-8: Bi1aieHne HABBIKAMHU JOKYMEHTAJIBbHOT0 0opMJIeHUS pellieHUH B YIIPABJICHUHU ONlePALlUOHHOMI
(pOU3BOACTBEHHOM) AeATeJbHOCTH OPraHU3aLMii IPU BHEAPEHUH TEXHOJIO0THYeCKHX, IPOAYKTOBBIX HHHOBALMI

HJIH OPraHu3alluOHHBIX H3MeHeHuil

3HaTh:

VYposenb | | ba3oBble OCHOBBI IOKYMEHTAIBHOTO OOPMIICHHUS PEIICHUH B YIPABICHUH OIIEPallMOHHON (IIPOU3BOJICTBEHHOK )
JIESITEIbHOCTH OPTaHU3aIlHii.

VYposenb 2 | OCHOBHBIE MOJIOKEHUS TIOKYMEHTAIBHOTO O(hOpMIICHHS PEIICHUH B YIIPaBICHUH OTIEPAlIOHHOMN
(TIpOM3BOICTBEHHOM) IEATEIHLHOCTH OPTaHU3AIMI NPK BHEAPEHUU TEXHOIOTHIECKHX, IIPOAYKTOBBIX MHHOBALIUI UITH
OpraHusalfuOHHBIX I/I3M€H€HI/II71.

VYposenb 3 | OCHOBHBIE MOJIOKEHUS IOKYMEHTAIBHOTO O(hOpMIICHHS PEIICHUH B YIIPaBICHUH OTIEPAlIOHHOMN
(TIpOM3BOICTBEHHOW) AEATEIHFHOCTH OPTaHU3AIUH PH BHEAPEHHH TEXHOIOTHIESCKHX, TIPOAYKTOBBIX HHHOBAIIMI UITH
OpraHusalfuOHHBIX I/I3M€H€HI/II71..

YMerTh:

VYpoeenb 1 [Cobupath U 060011aTh OCHOBHBIE TTOJIOKEHHS JOKYMEHTAIBLHOTO 0(OPMIICHHS PEIICHHH B YITPABICHUU
OIEepalMOHHOH (IIPOU3BOJCTBEHHON) AEATEILHOCTH OpraHU3aIHi.

VYposenb 2 | CucremaTu3upoBaTh OCHOBHBIC MOJIOKEHUS TOKYMEHTAJIBHOTO 0(OPMIICHHUS PEIICHUH B YIIPaBICHUU
OTIepaIlIOHHON (TIPOM3BOICTBEHHON) AESITETFHOCTH OPTaHU3ALNI NP BHEAPSHUH TEXHOJIOTHYECKHX, TPOIYKTOBBIX
I/IHHOBaL[I/Iﬁ WJIA OpraHu3alluOHHBIX H3MeHeHHﬁ.

VYpoBenb 3 | AHaNM3MpPOBaTh, BHIACTSATH U HCIOJIB30BATH OCHOBHBIC MMOJIOKEHHUS JOKYMEHTAIBLHOTO O(OPMIICHHUS PEIICHHI B
YIIPaBIEHUH ONEPALUOHHON (IIPOU3BOJICTBEHHON) AEATEILHOCTH OPTraHU3aLUil PH BHEAPEHUN TEXHOJIOTHYECKHUX,
HpO,HyKTOBLIX I/IHHOBaHI/Iﬁ 1501070 OpI‘aHI/ISaHI/IOHHHX H3MEHEHUH.

Baanerts:

VYposenb 1  |MHpopmanueii 0 6a30BbIX OCHOBAX JOKYMEHTAIBHOTO O(pOpPMIICHUS PELICHUI B YIIPaBJICHHH ONIEPAlMOHHON
(TIpOU3BOICTBEHHOM) IEATETBHOCTA OPTaHU3AIHi.

VYpoeenb 2 [ Metogamu 060cHOBaHUS 0a30BBIX OCHOB IOKYMEHTAILHOTO O()OPMIICHHSI PELICHNH B YIIPABICHUH
OIepalMoOHHOH (IPOU3BOJCTBEHHON) JCITENBHOCTH OPTaHU3alMi IPH BHEIPEHUH TEXHOJIOTHIECKUX, TPOTYKTOBBIX
WHHOBALMHI WM OPTaHU3aMOHHBIX U3MEHEHUH.

VYpoeenb 3 |HaBbikaMu KpUTHUECKON OLCHKH U MCIIOJIB30BaHUS 0a30BbIX OCHOB JOKYMEHTAIHLHOTO O(OPMIICHHUS PEIICHUH B
YIIPaBIECHUHU OIEPALMOHHON (IIPOU3BOJCTBEHHOMN) AEATEILHOCTH OPTraHU3aLUM IPY BHEAPSHHH TEXHOJIOINUECKHUX,
HpO,HyKTOBLIX I/IHHOBaHI/Iﬁ 1501078 OpI‘aHI/ISaHI/IOHHHX U3MEHEHUH. .

3. CTPYKTYPA U COAEP KAHUE JUCIIUIIJIMHBI (MOIYJIST)
Kon HaumenoBaHue pa3iesioB U TeM /BUJA 3aHATUS/ Cemectp | Yacos B
3aHATHS / Kype dopme
Julid
Paznmen 1.
1.1 (OCHOBHBIE TIOHSTHS B YIIPABJICHYECKOM JEJIOTPON3BOICTBE. JIeknus 1 1 0
1.2 JlokyMeHTanbpHOe 0(OpMIIEHHE PEILCHUH B YIPaBICHUH ONIePalliOHHON 1 1 0
(TIPOM3BOJICTBEHHOM) IEATEIBPHOCTHA OPTaHU3AIIUI IPU BHEAPEHUH TEXHOJIOTHYECKHUX,
HpO}lyKTOBbIX I/IHHOBaLlHl‘/'I HIJIIN OpFaHI/ISaL[I/IOHHbIX I/ISMeHeHI/II;'I. HCKHI/IH
1.3 IToaroroBka OpraHM3allMOHHBIX U PACTIOPSIAUTENIbHBIX JTJOKYMEHTOB JIJIsl CO3/IaHUS 1 1 0




HOBBIX ITPEANPUHUMATEIBCKUX CTPYKTYP. Jlekus

1.4 SI3bIK 1enoBoii JokymeHTanuu. OMKOKY B 3bIKE U CTUJIC AEJIOBOM AoKyMeHTanuu. [13 1 1 0
1.5 OpraHu3aloHHO-IIpaBoBas JoKyMeHTausl. 113 1 1 0
1.6 OpraHu3anoHHO-pacopsiiuTeNbHas JoKyMeHTanus. OdopmiieHue pacnopsAUTEIbHbIX 1 1 0

JokyMeHToB. [13

1.7 Posb cexperapsi, cekpeTaps-pedepeHTa B CTpYKType yipasiieHus npeanpusitueM. 113 1 1 0
1.8 OCHOBBI OpraHu3aIyu JTOKyMeHTo00opoTa. JIekius 1 1 0
1.9 CamocrositenpHas paboTta 1 59.6 0
1.10 [3ager, KOHTpOJIBHAS paboTa IO JUCIUIIINHE 1 3.75 0

4. OIEHOYHBIE MATEPUAJIBL

OueHouHBIe MaTepHabl At IPOBEACHUS IIPOMEKYTOYHOH aTTeCTallN 00yJalomuXcsl IPUBEICHBI B IIPHIIOKEHUH K pabodyel mporpamMe
JUCIATUTHHBL

@DopMbI ¥ BUIBI TEKYIIETO KOHTPOJIS MO JUCHUILUIMHE (MOXYIIIO), BUIBI 3aaHUN, KPUTEPUH UX OLIEHHBAHUSI, paclipe/ieliecHne OaIoB 10
BUJIaM TEKYIIEro KOHTPOJS pa3padaThIBAlOTCS IpenojaBaTelieM JUCHHUIUIMHBI C y9eTOM €€ CIeNH(HUKHA W JOBOJIITCS IO CBEICHHS
o0y4Jaronmxcs Ha MepBOM y4eOHOM 3aHSATHH.

Texymuili KOHTPOJIb YCIEBaEMOCTH OCYIIECTBISETCS MPENoaBaTeIeM UCHUILIMHGI (MOAYIA), KaK MPaBuio, ¢ ucrouszoBanueM SMOC
WIHM MYTEM NPOBEPKH MHMCbMEHHBIX PaboT, MPEIyCMOTPEHHBIX PabOYMMHU MPOrpaMMaMi AWCLMIUIMH B paMKaxX KOHTAKTHOW pabGoThl u
CaMOCTOSITENbHON paboThl oOyyaronuxcs. s GuKcupoBaHHs pe3yIbTaTOB TEKYILEro KOHTPOJIS MOXeT ucnoiab3oBaThes DUOC.

5. YYEBHO-METOANYECKOE U THOPOPMAIIMOHHOE OBECHEYEHUE JUCHUIIIMHBI (MOAY JIST)

5.1. PekomeHnyemasi iuTepatypa

5.1.1. OcHoBHas JauTepaTypa

ABTOpBI, COCTAaBUTEIH 3arnaBue WzpatensctBo, | Kom-Bo | O ampec
Loz
JI1.1 |I'pozosa, O. C. Jlenonpoun3BoaCcTBO : yueOHOe mocodue A By30B Mockaa : 1 URL:
(Beiciee o6pa3oBanue). W3natenscTBo DnextpoH | https://urait
FOpaiir, 2020. — HOE .ru/bcode/4
124 c. H3IaHue 53969
JI1.2 |lyBanosa, H. H. OCHOBBI JICJIONPON3BOJICTBA. SI3BIK CITyKEOHOTO Mockaa : 1 URL:
JOKYMEHTa : y4eOHHK M MPAKTHKYM JUIS By30B . — 2-€ N3narenscTBo OnektpoH | https://urait
U3, nepepad. u nomn. (Bsiciiee o6pasosanue). FOpaiit, 2020. — HOE .ru/bcode/4
428 c. U3/1aHue 50549
5.1.2. JlonoiHUTEILHAS JUTEPATypa
ABTODBI, COCTaBUTENIN 3arnaBue UsnarenscTBo, Kon-Bo | Dn. agpec
rox
JI2.1 |Konpimxkuna, T. b. JlenoBble KOMMYHUKAINH, TOKyMEHTO000POT Mockaa : 1 URL:
JIETIOTPOU3BOJICTBO : yueOHOe mocodue st By30B. — 2-¢  |MI3maTenscrBo Onexrpow | https://urait
U3, ucrp. u jor. (Beiciee o6pa3oBanue). FOpaiit, 2020. — HOC .ru/bcode/4
163 c. n31aHue 52463

5.2 UH(opManinoHHbIE TEXHOJIOTHH, HCTOJIb3YyeMble PH 0CYIIECTBJIEHHH 00Pa30BaTeILHOTO NMPOIecca M0 JUCHHIIHHE
(Mony.Jaio)

5.2.1 IlepeyeHb JIMLIEH3HOHHOT0 IPOTPAMMHOI0 0decneyeHust

5.3.1.1Microsoft Office 2010 Professional Plus (ITaker nporpamm Word, Excel, Access, PowerPoint, Outlook, OneNote, Publisher)

5.3.1.2|Microsoft Office 2007 Professional (ITaket mporpamm Word, Excel, Access, PowerPoint, Outlook, OneNote, Publisher)

5.3.1.3|Microsoft Windows 10 Professional 64-bit Russian DSP OEI

5.3.1.4|Microsoft Windows 7/8.1 Professional

5.3.1.5[Cepaucst DIOC OpUIIC

5.3.1.6|AutoCAD

5.3.1.7WinMashine 2010” (v 10.1),

5.3.1.8 KOMITAC-3D

5.2.2 l'lepeqel-lb l'lpO(l)eCCI/IOHa.]'ll)Hl)lX 0a3 JAHHBIX U HH(l)OpMal_[l/IOHHbIX CNIPaBOYHbIX CHCTEM

5.3.2.1|CIIC «Koncynsrant ITroc»

5.3.2.2|Hayunas snexkrponnas oubnmorexa eLIBRARY.RU



https://urait.ru/bcode/453969
https://urait.ru/bcode/453969
https://urait.ru/bcode/453969
https://urait.ru/bcode/450549
https://urait.ru/bcode/450549
https://urait.ru/bcode/450549
https://urait.ru/bcode/452463
https://urait.ru/bcode/452463
https://urait.ru/bcode/452463

53.23

OBbC Y4eOHO-MEeTOJMUYECKOT0 IIEHTPa 10 00pa30BaHHIO Ha JKeJIe3HOJOPOKHOM TpaHcnopte (Ob YMIL XK T)

5324

ObC m3parenncrsa "Jlanp"

5.3.25

9bC BOOK.RU

5.3.2.6

OBC «Opaiit»

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCITUIIJIMHBI (MOAY JIST)

6.1

Y4eOHbIe ayAUTOPHH JUTS IPOBEICHHS 3aHATHH JICKIIMOHHOTO TUIIA, YKOMIUIEKTOBAaHHBIE CIEIIAN3UPOBAHHON MeOEIIbI0 1
TEeXHUYECKHMH CPEJICTBAMU 00y4IeHHs: MyJIbTHMEANIHOE 000pyI0BaHHe IS IIPEIOCTaBIeHNs yaeOHOH nHpopMannn
0O0JIBIIION ayANTOPUH W/HMIIN 3BYKOYCHIIMBAIOIee 000pyRoBaHHe (CTA[HOHAPHOE WM IEPEHOCHOE).

6.2 VYueOHble ayJUTOPUH VISl HPOBEACHUS PAKTHYECKUX 3aHATHH, TPYIIOBBIX U HHIUBHIYAIbHBIX KOHCY/IBTALNH, TEKYILETO
KOHTPOJIS ¥ TIPOMEKYTOYHOI! aTTeCTalli, YKOMIUICKTOBAHHbIE CICIMATM3HPOBAHHON MEOEIBIO M TEXHUYECKUMU CPEICTBAMU
00yueHus: MyIbTHMeIHIHHOE 000pyJOBaHUE H/MIIK 3BYKOYCHIMBalOIee 000pyA0oBaHKe (CTAllHOHAPHOE HIIH TIEPEHOCHOE).

6.3 Tlomemntenust 11 caMOCTOATENBHON PabOThI, OCHAIIEHHBIE KOMITBIOTEPHON TEXHUKON ¢ BO3MOKHOCTEIO ITOKIIFOUCHUS K CETH
"WHTepHeT" u o0ecrieueHreM I0CTyIa B AIEKTPOHHYI0 HHPOPMAIIMOHHO-00pa30BaTEIbHYIO Cpely YHUBEPCHUTETA.

6.4 Tlomemmenus s XpaHeHUs ¥ NPO(QUITAKTHUECKOTO 00CTyKUBaHUSA Y1eOHOT0 000pyIOBaHuUSI.




