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PaGouasi mporpamma IOJUIGKHT €XKEroJHON aKTyaJln3allid B COCTaBE OCHOBHOH NpodeccHoHaTIbHON 06pa3oBaTenbHON
nporpammsl (OITOIT). Ceenennst 06 akryanmm3anuu OITOII BHOCATCS B muct akryanmm3anuu OITOIT.



1. LIEJIM OCBOEHMUS ANCLUILINHBI (MOYJIST)

1.1|denblo sBisiercst GpopMUpOBaHUE KOMIETEHIUH, yKa3aHHBIX B 1. 1.2. B 4acTU NpeACTaBIEHHBIX B 1. 1.3. pe3ynbTaToB
00y4eHus (3HAHU, yMEHHIA, HABBIKOB)

1.2|3anauamu AUCUUILIHHEL ABISIETCS (POPMUPOBAHKE Y 00YYAIOUIMXCs 0a30BbIX 3HAHUIN TEOPETUYECKUX OCHOB U
MPAKTUYECKIX HABBIKOB B 00JIACTH YIIPABJICHUS BPEMEHEM KaK HEMaTepHAIbHBIM PECYPCOM, SIBIIIONIMXCS OCHOBOM
opraHu3anu 3PEeKTHBHON IEATENFHOCTH KaK Ha IEPCOHANBLHOM, TaK U Ha KOPIOPATHBHOM YPOBHE.

1.3|IIpu HanuuMK 0OYYAFONIMXCS U3 YHCIIA JIUI C OTPAHWYICHHBIMU BO3MOXKHOCTSIMHU 3/I0POBBSI, KOTOPBIM HEOOXOIMM 0COOBIH
HOPSAIOK OCBOCHUS AUCIMIUIMHEI (MOIYJIS), IO MX XKEJTaHUIO0 pa3padaThIBaeTCs alaliTHPOBAHHAS K OTPAaHUYSHHSAM UX
3]10pOBbsI pabouasi IporpaMMma JUCIUILUIUHEL (MOJLYJIS).

2. KOMIETEHLINHA OBYYAIOILIETOCSI, ®OPMUPYEMBIE B PE3YJILTATE OCBOEHUS ANCLUTLINHBI
(MOZY.JIST)

IIK-8: BJIAICHUEC HABBIKAMHA TOKYMEHTAJLHOI'O Oq)OpMJIeHl/ISI pemeﬂnﬁ B YIIpaBJECHUHU onepaunonnoifl
(HpOPIBBO}ICTBeHHOﬁ) JEeATECJIbHOCTH 0prann3aum‘fl Nnpu BHEAPCHUU TEXHOJOI'MYE€CKHUX, IPOAYKTOBBIX MHHOBAIIMIA
HJIX OPraHu3aluOHHBbIX M3MEHEeHHH

3HaTb:

VYporenb 1 [Ba3oBble 0OCHOBBI JOKYMEHTAILHOTO O()OPMIICHHSI PELICHUH B YIIPABICHUH OTIEPAMOHHON (ITPOU3BOICTBEHHOH )
JIeSITeIbHOCTH OpraHu3aiuii. ba3oBble OCHOBBI TEXHOJOTHYECKHUX, MPOAYKTOBBIX HMHHOBALIUM,
OpraHU3alMOHHBIX U3MEHEHUH.

YposeHb 2 | OCHOBHBIE NOJIOXKEHHS JOKYMEHTAIBHOTO O(OPMIICHUS PELIEHUH B YIIPABIEHUH OIEPALMOHHON
(Ipon3BOACTBEHHOIT) eaTenbHOCTH opraHm3anuil. OCHOBBI TEXHOJIOTHYECKUX, IPOAYKTOBBIX HHHOBALINH,
OpPraHU3aI[UOHHBIX U3MEHEHH.

YposeHb 3 | OCHOBHBIE NOJIOXKEHHS JOKYMEHTAIBHOIO O(OPMIICHHUS PELIEHU B YIIPABICHUH OIEPALIOHHON
(Ipon3BOACTBEHHOIT) AeATenbHOCTH opraHu3anuil. OCHOBBI TEXHOJIOTMYECKUX, IPOAYKTOBBIX HHHOBALINH,
OpTraHU3aI[OHHBIX U3MEHEHUH.

YMmeTh:

VYpoeenb 1 [Cobupath U 060011aTh OCHOBHBIE TTOJIOKEHHS JOKYMEHTAIBLHOTO 0(OPMIICHHS PEIICHHH B YITPABICHUU
OTepaIMOHHOH (IPOM3BOJACTBEHHOIT) NSSITENFHOCTH OPraHU3aIlHi, a TAK)KE OCHOB TEXHOJIOTHYECKUX,
MIPOYKTOBBIX MHHOBAIIMA, OpraHU3aI[MOHHBIX U3MEHEHUH.

VYposenb 2 | CucremaTu3upoBaTh OCHOBHBIC MOJIOKEHUS TOKYMEHTAJIBHOTO OOPMIICHHUS PEIICHHU B YIPaBICHUU
OTIEepaLMOHHOH (IIPOU3BOJCTBEHHOM) AEATEIHOCTH OPraHU3alii, a TAK’KE OCHOB TEXHOJIOTHYECKHUX,
MPOAYKTOBBIX MHHOBAMI, OPTaHU3AI[MOHHBIX U3MEHEHUI.

VYpoBeHb 3 | AHaIM3MPOBATH, BBLACIATH U UCIIOJIBL30BATh OCHOBHBIE IOJIOKEHHS JJOKYMEHTAILHOTO 0()OPMIIEHHS pellIeHuUil B
YIpaBJIEeHUH OTIEPALMOHHOH (IIPOM3BOJCTBEHHOI) AEATEILHOCTH OPraHU3alui, a TaKXKe TEXHOJIOTMYECKHUX,
IIPOJYKTOBBIX NHHOBALMM, OPraHU3al{UOHHBIX U3MEHEHUM.

Baaners:

Yposens 1 |MHdopmanueii o 0a30BBIX OCHOBaX JJOKYMEHTAILHOTO 0(OpMIICHUS PELIEHUH B YIIPABICHUN OIEPALOHHON
(TpON3BOACTBEHHOIT) NEATENPHOCTH OPTaHU3ANH. a Takke 0 0a30BBIX OCHOBAX TEXHOJIOIMYECKHUX,
IIPOJYKTOBBIX HHHOBALMM, OPraHU3a{UOHHbBIX U3MEHEHUM.

VYposenb 2 | Merogamu 000CHOBaHHS 0a30BBIX OCHOB JOKYMEHTAJIBHOTO O(OPMIICHHS PEIICHUH B YIIPaBICHUH
OIEepaMOHHOH (IIPOU3BOJCTBEHHOM) JESITEIbHOCTH OPraHU3allHid, a TAK)Ke OCHOB TEXHOJIOTHYECKUX,
MPOAYKTOBBIX MHHOBALMM, OpraHU3alMOHHBIX U3MEHEHUH.

VYposenb 3 | HaBbIkaMu KpUTHYECKOH OLEHKU M HCIOJIB30BaHHS 0a30BBIX OCHOB JOKYMEHTAIILHOTO 0(OPMIICHHS PEIeHUH B
YIIpaBJIEHUH OTIEPAIMOHHOH (IIPOM3BOJCTBEHHON) JEATEIbHOCTH OpPraHN3alii, a TaKk)ke OCHOB
TEXHOJIOTHYECKUX, POJYKTOBBIX MHHOBAIINI, OpraHU3allMOHHbBIX U3MEHEHHH.

3. CTPYKTYPA U COAEPKAHUE JUCIHUIIJIMHBI (MO1YJIS)

Kon HaumenoBanmue pa3zesioB U TeM /BUJ 3aHATUS/ Cemectp | Yacos B
3aHATHS / Kype dopme
mnn
Paszgen 1.
1.1 CyIHOCTb U OTNIpeJIeNICHUE MOHATUS «TaiiM-MeHeKMEHT». IIponyKkToBEIE 1 1 0




WHHOBALIMK ¥ OpraHU3alMOHHbIe u3MeHeHus. [{enenonaranue. XpoHoMeTpax.

Jlexius
1.2 OCHOBBI JOKyMEHTJILHOTO 0(OPMIICHHS YIIPaBJICHYECKHUX penteHui. JIexims 1 1 0
1.3 ITnanupoBanue. Jlekis 1 1 0
1.4 D¢ dexTuBHBIN 0030p 3amau. 13 1 2 0
15 [Ipuoputersl. MeToibl pacCTaHOBKH IPUOPUTETOB B KOHTEKCTE BHEAPEHUS 1 2 0

TEXHOJIOTHYECKHX, OPTaHN3AIMOHHBIX N3MCHEHUH 1 MPOAYKTOBBIX MHHOBaIWH. 113
1.6 CamomotuBarus. Pacipenenenne pabodeit Harpy3ku. JIekmms 1 1 0
1.7 CamocrosiTenbHas paboTta 1 59.6 0
1.8 3ayeT, KOHTPOJIbHAsI paboTa 0 JUCLMILINHE 1 3.75 0

4. OHEHOYHBIE MATEPHAJIbI

OneHouHbIe MaTepHabl At IPOBEACHUS IIPOMEKYTOUHOH aTTeCTallN 00yJalomuXCsl IPUBEICHBI B IPHIIOKEHUH K pabodel mporpamMe
JUCIATUTHHBL

@opMBI U BHIbI TEKYIETO KOHTPOJIA 10 JUCUUIUIMHE (MOAYJII0), BUABI 331aHUH, KPUTEPHH UX OLICHHBAHU, paclpeeeHue 0auioB mo
BHJAaM TEKYLIETO KOHTPOJS pa3padaThIBAIOTCS IPENojaBaTesieM IUCLUIUIMHBI C Yy4eTOM ee cHelu(pHKH ¥ JOBOAATCA 1O CBEICHHS
o0yJaronmxcs Ha MepBOM y4eOHOM 3aHATHH.

Texymuii KOHTPOJIb YCIEBaEMOCTH OCYIICCTBISIETCS TMPETOIABATENIEM JUCHUILIHHEI (MOAYIIS), KaK MPaBUilo, ¢ ucnonb3oBanneM SVMOC
WM IIyTeM NPOBEPKH MHCEMEHHBIX PaboT, MPEeIyCMOTPEHHBIX pabodYMMH MpOrpaMMaMH TUCHUIUIMH B paMKaX KOHTaKTHOH paboTHl M
CaMOCTOSITEINIbHOI paboThl 00y4atomumxcs. i1 pUKCHpOBaHHS Pe3yIbTaTOB TEKYIIETO KOHTPOII MOXKeT ucnosb3oBatbest DMOC.

5. YYUEBHO-METOJNYECKOE 1 THO®POPMAIIMOHHOE OBECHHEYEHUE JUCHUIIIMHBI (MOJ1Y JIsT)

5.1. PekomeHyeMasi iuTepatypa

5.1.1. OcHoBHas JUTEpaTypa

ABTOpBI, COCTaBUTEIH 3arnaBue UznarensctBo, | Kon-Bo | Oin. agpec
ron
JI1.1 |Adanacees B.A. Teopust MeHemKMEHTa: Y4eOHUK U IPAKTUKYM IS Mocksa: FOpaiit, 1 http://biblio
aKaJeMHUUYecKoro OakajgaBpuara 2019 DnexTpoH -
HOE online.ru/b
u3nanue |code/42585
6
JI1.2 |Casuna, H. B. TaliM-MeHEeDKMEHT B 00pa3oBaHuH : yueOHOe mocobue aist |Mocksa : 1 URL:
By30B — (BrIcuiee oOpa3oBanue). W3znarenscTBo DnextpoH | https://urait
FOpaiir, 2021. — HOE .ru/bcode/4
162 c. H3JAHUE 76731
JI1.3 |Crunkosa, O. K. [epcoHanbHBIH MEHEPKMEHT : yueOHOE TIOCoOue st Mockaa : 1 URL:
By30B (Bpiciiee oOpa3oBanue). W3natenscTBo Onextpox | https://urait
FOpaiir, 2021. — HOE .ru/bcode/4
105 c. U3IaHue 76956
5.1.2. lonoJHuTEILHAS JIUTEPATYPA
ABTOpBI, COCTaBUTENN 3arnaBue M3narenscTBo, Kom-Bo | Dm.agpec
roj
J12.1 |Mapoac A. H. Teopust MeHemKMEHTa: yIeOHUK JUIS BY30B Mocksa: FOpaiit, 1 http://biblio
2020 OneKkTpoH -
HOe online.ru/b
n3ganue |code/45332
2
J12.2 |Hanununa E.N. VHHOBAIIMOHHBIN MEHEKMEHT B yIIPABICHUHN M.: MamkoB u K, 1 http://e.lan
nepcoHasioM: YueOHHK Jutsl OaKaaaBpoB 2016 Onexrpon |book.com/b
HOC 00k/70525
U3/aHKe

5.2 UH(opManimoHHbIE TEXHOJIOTHH, HCIOJIb3yeMble P 0CYIIeCTBJIEHHH 00Pa30BaTeILHOTO NMPOoIecca 1Mo JUCHHILIHHE
(Mmony.Jio)

5.2.1 IlepeyeHb JIMLIEH3HOHHOT0 IPOTPAMMHOI0 0fecneyeHust

5.3.1.1|{Microsoft Office 2010 Professional Plus (ITaker mporpamm Word, Excel, Access, PowerPoint, Outlook, OneNote, Publisher)
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53.1.2

Microsoft Office 2007 Professional (ITaker nporpamm Word, Excel, Access, PowerPoint, Outlook, OneNote, Publisher)

53.13

Microsoft Windows 10 Professional 64-bit Russian DSP OEl

53.14

Microsoft Windows 7/8.1 Professional

53.15

Cepaucsl DUOC OpUIIC

53.1.6

AutoCAD

5.3.1.7

WinMashine 2010” (v 10.1),

53.18

KOMIIAC-3D

5.2.2 Tlepeyenb npogecCHOHAIBHBIX 023 IaHHBIX U HHPOPMAIMOHHBIX CIIPABOYHBIX CHCTEM

53.21

CIIC «Koncynprant [Tarocy

5.3.2.2

Hayunas snextponnas 6udnuorexka eLIBRARY.RU

5.3.23

OBC Y4eOHO-MEeTOJMUECKOTo IIEHTPa 10 00pa30BaHHIO Ha JKeJIe3HOJOPOXKHOM TpaHcnopte (b YMIT XK T)

5324

ObC m3parenncrBa "Jlanp"

5.3.25

9bC BOOK.RU

5.3.2.6

9BC «IOpaiit»

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHUE JUCIUIIJIMHBI (MOY JIST)

6.1

VueOHbie AyJUTOPUHN IJId IPOBEACHUA 3aHATHN JICKHUOHHOTI'O TUIIA, YKOMITJICKTOBaHHBIC CHeHI/IaJ'II/IBI/IpOBaHHOﬁ MeOeIbIo U
TCXHI/I‘-ICCKI/IMI/I Cpe}:[CTBaMI/I 06y‘-{eHI/I${ MyJ'ILTI/IMeI[I/II/IHOC O60py}10BaHI/Ie JUIA TIPpEAOCTABJICHUSA y‘{€6HOI/I PIH(bOpMaL[I/II/I

6.2 quGHme ayJUTOPHUH IJISl IPOBEACHUS MPAKTHUECKUX 3aHATHH, TPYIIIOBBIX H HHANBHIYaIbHBIX KOHCYJIBTALUH, TEKYILETO
KOHTPOJIS ¥ TPOMEXYTOUHOM aTTECTAIlNU, YKOMIUICKTOBAHHbIE CIICHUATTM3HPOBAHHON MEOENbIO 1 TEXHHUECKIMHU CPEICTBAMHU
00y4eHus: MyIbTHUMEINITHOE 000PYAOBaHKE H/WIIK 3BYKOYCHITUBAOIIee 000pyAOBaHUE (CTAIMIOHAPHOE WK TIEPEHOCHOE).

6.3 Tlomentenus 1 caMOCTOATENBHON pabOThI, OCHAIIEHHBIE KOMITBIOTEPHON TEXHUKOW C BO3MOKHOCTEIO ITOIKITFOUCHUS K CETH
"NuatepHeT" 1 oOecrieueHreM I0CTyIa B JIICKTPOHHYI0 HH()OPMAIIMOHHO-00pa30BaTeIbHYIO CPEly YHUBEPCUTETA.

6.4 Tlomerenust 111 XpaHeHUS U TPO(UITAKTHUECKOTO 00CTYKUBAHUS YI€OHOTO 000pYI0BaHUS.




