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[Tpunoxenue Ne £ K npukasy
OpUIIC — dunuman Caml VIIC

ot « 22/ » A /7T, Neo @M/g
Honoxenue

00 oT/e/ie OpraHu3aluy y4eOHo-MeToAuYecKoii paboTel BO
OpeHOyprekoro HHCTUTYTa NyTel coobimenus — puinana dgegepaibHOro
rocyAapcTBEHHOro 010KeTHOro 00pa3oBaTe/ibHOIO Y4peKAeHHs BbICIIEro
oOpa3oBanns «Camapckuii rocyiapcTBeHHbIH YHHBEPCHTET MyTeH coo01IeHus»

1. O0uiue noJI0KEHHA

1.1 Otmen opranm3auudud  y4yeOHO-MeTonuyeckod paborel BO  gBasercs
CTPYKTYPHBIM noapasaeiienneM OpeHOyprckoro HHCTUTYTa ImyTel coobiienus — gunuana
benepanbHOro rocy1apCTBEHHOTO OFOHKETHOTO 00pa30BaTEIbHOTO YUPEKASHHS BBICIIErO
obpa3oBanus «CaMapcKuil TOCyIapCTBEHHBIM YHUBEPCUTET IMyTel cooluieHus» (nanee —
dunwuan).

1.2 Ortnen opranuzanuu y4edHo-meToauudeckoit pabotel BO (nanee — YMP BO)
BBITIONIHSAET cBoM (YHKLHMH, pyKOBOACTBYsch: KoHctutynueint Poccuiickoit @enepanu,
®enepanbHbiM 3akoHOM 0T 29.12.2012 Ne 273 - @3 «O0 obpa3zoBanuu B Poccuiickoii
Denepauuny, YcraBoM benepanpHOro roCy1apCTBEHHOIO OIO/IKETHOTO
00pa30BaTeIbHOrO YUYpEKIeHHUsl Bbicliero oOpa3zoBaHus «(CaMapCKHl ToCynapCTBEHHBIH
YHUBEPCHUTET MyTel coolueHus» (manee — YcraB YHHUBEPCHUTETA), PACTIOPSHKEHUSAMHU U
NMpUKa3aMH peKTopa, OUpeKTopa GuiIHaia, JIOKAIbHBIMHA aKTaMH Y HHBEPCHUTETA WU
Ounnana, a Takke HacTtosmuMm [lonoxeHuem.

1.3 ITonoxenue onpenenser cratryc YMP BO B crpykrype @unmana, ero
OCHOBHBIE  3aJayd, QYHKIMH, TOPANOK OpraHu3amiu paboThl UM Xapakrep
B3aMMOOTHOILEHUH C IPYTUMH CTPYKTYPHBIMU Moapa3aeieHusMu Ounnana.

1.4 YMP BO ocyuecTBiseT OpraHu3alyio y4eOHOro mpoiecca, KOOpAHHALMIO
y4ueOHO-MeToquueckoit padoThl (haKyabTeTa BBICIIETO OOpPA30BAHUS — CTPYKTYPHOTO
nojapasziesieHus bunmana (benepanbHOTO rocyaapCTBEHHOTO OI01KETHOTO

00pa30BaTeNbHOIO yupeskIeHHs BbIcIIero obpasoBanusi «CaMapckuif rocyapcTBeHHBIN
YHUBEPCHUTET IyTel coobiieHus» (aanee - ®BO).

L3 YMP BO KoOopauMHHUpYeT NesiTelbHOCTh BCeX CTPYKTYPHBIX MOApasjeneHuil
@uinana B MHTEpecaxX ONTHMalIbHON OpraHu3auun yueGHOro npouecca.

1.6 Obuiee pykooactso YMP BO ocymecTsisieT 3aMecTUTeNb AUPEKTOpPA MO
BbICIIEMY O0pa30BaHHUIO.

Lad Henocpenctsennoe pyxoBoactBo YMP BO ocymiecTBiseT 3amecTurelib
nupekropa no BO. Obume Tpe6oBaHMs K HayalbHUKY OTHENd, OCHOBHBIE IMpaBa U
00S3aHHOCTH ONpPENeISIFOTCS JOKHOCTHOM HHCTPYKLMeH HadanpHuKka YMO.

1.8 Crpykrypa YMP BO onpenensietcs urratueiv pacnucanueM Oumana.

1.9 JlesTenpHOCTh COTPYIHUKOB YMP BO perinaMeHTupyercs
COOTBETCTBYIOLIMMHU [OJDKHOCTHBIMU HHCTPYKLHUSMH, YTBEPKIAEMBIMH IUPEKTOPOM
Puimana.

1.4 YMP BO npoBoaut paGoTy MO roJoBOMY ILIaHy, KOTODBIHA yTBepkKIaeTcs
aupexkropoMm Ounuana.



2. OcHoBHbIE [I€JIH H 331241 JeSATeJIbHOCTH

2.1 OcuoBHo#i muensto jestensHoctd YMP BO daBnsercs CBOEBpeMEHHOE
ITaHAPOBAaHKE ¥ HOPMATHBHOE CONPOBOXAEHHUE y4eOHOTO Mporecca.
2.2  OcuosubiMu 3anauamu YMP BO sBasitotcs:

— opraHM3alMs y4eOHOro Mpolecca MO OCHOBHBIM MpOQeCcCHOHATBHBIM
06pa30BaTeIbHBIM IIPOrpaMMaM BBICLIErO 00pa3oBaHHs;

— KOHTposb 3a wucnoiHeHueM tpeboBanuit ®I'OC BO mno peanusyembiv
OCHOBHBIM TIPO(ECCHOHATBHBIM 06pa30BaTeIbHEIM IPOrPaMMaM BBICIIEro 00pa3oBaHus U
BceM (hopmam OOyUeHHs;

— KOOpJMHALIUA U OIEPATHBHBIA KOHTPOJIb BHINONHEHHS rpadukoB y4eOHOro
npouecca ©BO;

— IMcrieTYepu3anus y4eOHoro npouecca;

— KOOpIMHALMA M COIJIAaCOBAaHME paclpeleeHus y4eOHOW Harpysku o
Kadeapam;

— KOOpAHHALMA ¥ KOHTPOJb y4eOHO! n ydeOHO-MeToauueckol padorel PBO,
Kadenp;

— (opMHUpOBaHKE MPEUIOKEHUH [0 COBEPIICHCTBOBAHMIO y4eOHOTO mpolecca
¥ BbIHECEHHE UX Ha oOcyxkaeHue aaqmuuucTpanna @unuana u Ydenoro cosera BO;

— KOOpIWHAIMs paboThl rOCY1apCTBEHHBIX SK3aMEHAMOHHBIX KOMUCCHUH;

— cBoeBpeMeHHOe nHpopmupoBanue nexana ®BO, 3aBenyrommx Kadeapamu,
PYKOBOZUTENEH O pelIeHHsX BBILECTOSIIMX OpraHu3auud, YdeHoro cosera BO,
nupektopa ®Ouixana Mo BOMPOCaM OpraHU3aliM, oOecledeHus U MpoBedeH s y4eOHOoro
npoiecca;

— 0000OLIeHHEe pe3yIbTaToOB, aHalu3 KauecTBa y4yeOHOH M yueOHo-
METOJUYECKON paboThl, KOHTPOJIb KauecTBa MOATOTOBKH CHELMAIUCTOB B PDuimane 1o

peanu3yeMBIM OCHOBHBIM NMpodeccHoHanbHEIM 00pa30BaTeNIbHbIM IPOrpaMMaM BbICILIETO
oOpa3oBaHus U BceM (popmam OOyUeHHS.

3. OyHKuumn

B cootBeTcTBMM ¢ Bo3jokeHHbIMH Ha YMP BO 3amadamu, OH OCyHIeCTBISIET

CJIeAYIOIHe OCHOBHbIC (PYHKLIAU:

— MeToAMuYecKd OOOCHOBaHHO€ I[UJIAHUPOBAHWE U OpraHuzauus y4deOHOro
nporecca, pa3padoTka MEepPONPUSITHI IO COBEPILIEHCTBOBAHUIO YHEOHOTO MpoIiecca;

—  corjlacoBaHue IUTaHoB padoTsl kadeap, YMP BO nHa y4eOHbBIH 10O 1;

— OCHOBHBIX 00pa30BaTEeIbHBIX NPOrpamMM [0 HampaBieHUsIM MoAroToBku BO,
yueOHBIX TIaHOB,

— IIOATOTOBKA PEKOMEHJAUUl Mo OTKPbITUIO B PuiiKalie HOBBIX HampaBleHUi 1

npoduiiel noarotoBku BO, u opranuzaius paboThl 110 CO3JAHUIO YYeOHBIX IJIaHOB, Ha
OCHOBE COOTBETCTBYIOILIUX OCHOBHBIX 00Pa30BaTeNbHBIX MTPOrPaMM;



— IUIAHMpOBaHME W  COCTAaBICHME  DPAclUCaHus  y4eOHbIX  3aHATHH,
3K3aMEHAIMOHHBIX ceccuil Bcex GopM o0ydeHuss M pabOThl TOCYAPCTBEHHBIX
sx3aMeHaunoHHbIX kKoMuccui (I'9K);

— opraHu3alus U KOHTPONb Pa3pabOTKH, PacCMOTPEHHE M MPEACTaBIEHHE Ha
yTBepKIE€HHE B YCTAQHOBICHHOM MOpsAKE y4eOHO-METOAUYECKUX  KOMIUIEKCOB
JICLIUIUINH, (POHIOB OLEHOYHBIX CPEICTB, B cOOTBeTCTBMM ¢ Tpebosanusmu GI'OC BO;

— opraHm3alis ¥ KOHTPOJIB  y4eOHOro mpoiecca: ayIuTOpPHOH U
BHeayMTOPHOMN paboThI ¢ 00YyYaIOMUMUCS 10 y4eOHBIM IUCHHUILTHHAM,;

—  KOHTpOJIb COOJIOJCHHUS JUCLUIIMHBI y4eOHOro Tpolecca npernoiaBaTesiMu
¥ 00y4aroLUMucH;

—  KOHTpOJIb BBINOJHEHHS y4YeOHBIX IUIAHOB, pabo4uX IporpamMMm IO BCeM
HaIpaBJIeHUsIM [IOrOTOBKH U crielManbHOCTAM Puinana;

—  KOHTpOJIb TEKYILEH yCclieBaeMOCTH 00y4arOIUXCH,

—  IUIaHWPOBAHME UCIIOIB30BaHUs ay IUTOpHOro Gonna Pununana,

—  OpraHu3allds MaTepHaIbHO-TEXHUUYECKOTro o0ecneyeHus yueOHOro npomecca;

— OpraHu3andsi BHEJIpeHHs B Y4eOHBIM MPOLIECC COBMECTHO C JAPYTUMHU
noapasieiieHussMi  Dunuasa HOBBIX TEXHWYECKMX CPEICTB, MEPCHEKTUBHBIX HOBBIX
UH(OPMAILHOHHBIX TEXHOIOTUI 00yUeHus;

— opranuzauus padots! B JUOC;

— opraHu3alued 5K3aMeHalHOHHBIX cecCHil BceX (OopM OOydYeHHsS, KOHTPOJb
IPOXOJXKAEHMs IIPOMEXYTOUHOH aTTecTalu, 0000LEHHEe U aHAJIU3 UTOTOB;

—  COrjJacoBaHME  COCTaBa M  CPOKOB  paboThl  rOCYJapCTBEHHBIX
IK3aMEHALOHHBIX KOMHUCCHM, PYKOBOJCTBO M KOHTPOIb 3a pabotoil cexperapeil I'OK,
MOATOTOBKA HEOOXOAMMOM JOKYMEHTALMH, 0000IIeH)e 1 aHalu3 uToroB padots! I JK mo
oT4YeTaM TpeJiceaTeNel;

— KOOpAMHALMS IeITeNbHOCTH Kadenp, U obecnedeHue WX B3aUMOIEHCTBHUS C
OPYTUMH CTPYKTYPHBIMHU Mofpa3zeneHusmu Ounnana;

— wuHbopmupoBaHue Kadenp, O IpHKazax, MHHCTPYKTHUBHBIX IMHUCbMaXx,
pekoMmeHgauusx MunoGpa3zoBaHusi PD, npyrux BeIOMCTB; OKa3aHHE UM COJAEHCTBUS B
NOMCKE HCTOYHUKOB Y4eOHO-METOAMUECKOH HH(OPMALIUH;

— IIOATOTOBKA peKOMEHAalMil aupekTopy Puiuana 0o KOMIUIEKTOBaHHIO
IITaTOB Kadeap, MOAroTOBKAa JOKYMEHTOB A7 (POPMHPOBAHUS IITATOB Kadep;

—  y4eT ¥ KOHTPOJIb BBIMIOMHEHUs y4eOHON Harpy3ku mpenojaBaTensiMu Kadep;

— TpoBepka Kadenp MO OTAENbHBIM BOIIpocaM yueOHOM U MeTonndecKou
paboThl, y4acTre B KOHTPOJIBHBIX MEPOTPUATHIX;

— METOJMYeCKoe pPYKOBOACTBO palboTOH mperojaBaTeneil, IUIAHUPOBaHUE U
OpraHu3alys TMOBBIIICHUS KBATH(QUKAINH MPOGECCOPCKO-NPEnoaaBaTebCKOr0 CoCTaBa U
UHBIX TIeJaroruueckKux paboTHUKOB;

— OpraHu3anus KadyeCTBEHHOro OQOpMICHHS U BEACHHS HEOOXOIMMOMN
JOKYMEHTAaLMH, perjlaMeHTUPYIoIel yueOHbIH npoiiecc;

— odopMIleHHe OUIUIOMOB, aKaJIeMHYEeCKUX CIPaBOK, MYyOJHMKATOB IMILIOMOB,
3Q4EeTHBIX KHHXEK, CTYIAECHUYECKHUX 6I/IJIeTOB, y'-Ie6HI>IX KapToO4eK CTYACHTOB, a TaKXe
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opraHu3aius oQOPMIIEHHS MHBIX NOKYMEHTOB s 00y4aroluXcs U BBITYCKHMKOB BCEX
dopm o0yueHus;

—  MepenucKa ¢ rpaKIaHaMH U BeJOMCTBaMH I10 y4eOHBIM BOIPOCAM;

— y4eT [BW)KEHHMs KOHTHHIGHTa CTYJEHTOB, KOHTPOJIb 3a IOArOTOBKOH
CTAaTUCTUYECKUX OTYETOB IBIIKEHHSI KOHTUHI€HTA CTYIEHTOB;

—  aHanu3, 0000OuieHWe HMHPOpPMAIMK U NOATNOTOBKA IIPOEKTOB IMPHKA30B U
PacCIopsHKEHUN JUPEKTOpa MO YIPABIEHUIO y4eOHBIM MPOLECCOM;

— cbop cemeHuii 00 obecriedeHHOCTH YdeOHOro mpouecca y4yeOHOW u
METOIMUECKON JIUTEPaTypoil, MOAr0TOBKA, COBMECTHO C Kadeapamu, PEKOMEHIALMH 110
MOTMOJHEHUIO OUONINOTEYHOro (POHIA B COOTBETCTBUU C TPeOOBAHHUAMH IO OOECIIEYEHHUIO
OCHOBHBIX  00pa30BaTeNbHBIX  IPOTrpaMM [0  HANpaBACHHSIM  TOJATOTOBKM U
cnenuanpHocTIM Dunuana;

—  y4acTWe B TMOATOTOBKE MaTepHaoB MO y4eOHOM M y4eOHO-METOANYESCKOU
pabote [uIs paccMOTpeHus Ha YdeHoM coseTe BO, coBete mpu QupeKTope u 1p.;

—  IIOArOTOBKA M MMPOBeIeHNE 3acelaHul 11e1aroruuyecKoro CoBeTa,;

—  KOHTpOJIb BBINIOJIHEHHS pelleHuit YueHoro cosera BO;

— opraHuszanus paboThl MPHEMHON KOMHCCHH, ydacThe B paboTe NpHEMHOM
komuccuu Ounuana;

—  ONepaTHBHBI KOHTPOIb 3a BBIOJHEHHUEM IIPHMKA30B, DAaCHOPSIKEHHH W
IUIAHOB MEPOTIPUATHIA IO y4eOHO-MeTOUYEeCKON paboTe;

— MOArOTOBKA FOJOBBIX OTYETOB 10 y4eOHO-MeToau4ecKor padore Ounuana.

4. IlpaBa u 00513aHHOCTH

YMP BO B npenenax cBoeil KOMIIETEHIWH BIIpaBe:

— KOHTPOJUPOBATh BHINIONHEHHE IIPUKA30B, PACHOPSIKEHUHM, WHCTPYKLUH U
pexoMeHganui aupekropa @unuana, BBIIIECTOSAIIMX OpraHu3alvi, pelleHudl YueHoro
cosera BO no Bompocam oprasu3saluy y4eOHOro npoiecca;

— IIPeACTaBIATH AUPEKTOPY K IMOOLUPEHUIO COTPYIHHKOB 32 BBICOKHE
pe3yabTaThl B OpraHu3alluy U obecriedeHuH y4eOHOoro npoiecca;

— IPEeACTaBJIATh JAWPEKTOPY K  B3bICKAHUIO 32 HapyllieHue yueOHOH
JUCLUMIUVIMHBL M IpaBUJ BHYTpPeHHEro pacnopsaka B QDuiuane oOydarommxcs u
COTPYIHHKOB;

— BECTH cny>1<e6Hon MEPENUCKYy B Ipeaciiax MpaB, OIIPEACTICHHBIX MTOJOXECHHUEM
O ACJICIIPOU3BOACTBE,

— y4acTBOBaTh B 3aceJaHusAX YdyeHoro coBera BO, xadenp, rocynapcTBeHHbIX
9K3aMEHALIMOHHBIX KOMUCCHUH, TPUEMHBIX KOMUCCHI;

— IOCellaTh y4eOHble 3aHATUS C LEIbI0 KOHTPOJS COOMIOAEHUS JUCLUIUIMHBL
y4eOHOro nporecca 00yJaroIUMKICs B TIPETogaBaTeIIMH,

— JlaBaTh yKa3aHMs 3aBeyIOLIMM Kadenpamy, 1O BOMPOCAM OPraHU3alluy H

yNpaBieHus: y4eOHbIM IPOLECCOM, B YacTH, AeJIerMpOBaHHON TUPEKTOPOM, U TpeboBaTh
UX BBITTOJTHEHHS;



— TpeboBaTh OT Kaedp, CBOSBPEMEHHOIO Ka4yeCTBEHHOTO BBINOJIHCHUS BCEX
pacIopsHKeHu# yueOHO-MEeTOIM4ECKOTr0 OTENA,

— IpUBJIEKATh IpoQeccopCKo-MpenoaaBaTeIbCKuH COCTaB, MHBIX
[Teflarorudeckux paboOTHUKOB U COTpYAHHMKOB (Duinana K y4acTHIO B paboTe KOMMCCHH,
TBOPYECKUX IPYIIIL.

O6si3aanocty YMP BO:

— opraHM3alds ¥ CONPOBOX/IEHWE Yy4eOHOro mpouecca MO OCHOBHBIM
podecCHOHANBHBIM 00pa30BaTeNbHEIM POTPaMMaM BBICLIETO 00pa3oBaHUs BCEX bopMm
00y4eHHUs;

— BBINOJHEHHUE yKa3aHUHN U NOpy4YeHHH pyKoBoacTBa Punnaa.

5. OrBeTCTBEHHOCTD

VYMP BO HeceT OTBETCTBEHHOCTE:

— 3a HECBOEBPEMEHHOe W HEKAayeCTBEHHOE BBIMTOJHEHHE [OJKHOCTHBIX
00sI3aHHOCTEMH;

— 33 HapyllleHWe MpPaBWJI OXpaHbl TPyJa, TEXHUKH O€30MaCHOCTH, MOXKAPHOHU
0€e30I1aCHOCTH;

— 32 CBOEBPEMEHHOE U KauyeCTBEHHOE BBINOJHEHWE IMOpYyYeHHH PYKOBOJACTBA
dunuana;

— 33 CBOEBPEMEHHOE MPel0CTaB/IeHNEe OTYETHON JOKyMEHTALIHH.

6. B3anMooTHOLIEHHS C APYTHMH CTPYKTYPHBIMH noapasaeienusavmu Ouiinana

VYMP BO B nipotiecce cBoeH AesITeIbHOCTH B3aUMOIEHCTBYET:

— co BceMu yuebHpiMH TmoppasgeneHusiMu  Pummana (PBO, OTXKT-
crpykryproe noapasaeinenne OpHIIC, OMK-crpykryproe noapaszenenre OpHUIIC) — no
BOIIPOCAaM: KOMIUIEKTOBaHHS U [BIXKEHHsA NPO(ECCOPCKO-NPEIOAABATEIBCKOIO COCTaBa
(manee - INMIC); mouacosoi omnatel [IIIC; noroBopoB BO3ME3THOIO OKa3aHUs YCIYT C
[I1C; kaneHaapHoro y4eO0HoOro rpauka; B cBor oudepelnb npeacrasiser ®BO ceenenus
O HOPMAaTHBHO-TIPaBOBOIl 0a3e oOecrnedeHMss y4eOHOro IPOLECCa; KONUU IPHUKA30B,
CBSI3aHHBIX C OpraHu3alueil yueOHoro npouecca;

—  C IOpPHOUYECKUM OTAEJIOM — [0 BOIIpocaM HMH(MOpPMalMH 00 M3MEHEHMsX B
NENCTBYIOIEM 3aKOHOJATENbCTBE U MPABOBOro oOecredyeHus pas3pabaTbiBaeMbIX
HOPMAaTHUBHBIX JOKYMEHTOB; Pa3bsiCHEHMH IEHCTBYIOLIEIO 3aKOHOAATENLCTBA U MOPSAIKA
€ro MpUMEHEHWs; [0 BCeM CIO0XHBIM BompocaMm B3aumooTHoumeHu#t ¢ [IIIC; B cBorwo
ouepeb MPeACTABISIET IPUKa3bl HA BUSUPOBAHNUE;

— ¢ Oyxranrepueit — mo BompocaM omiaarsl Tpyaa IIIIC; B cBoro ouepens
NpencTaBisieT CIpaBKU Mo ydery mnodacoBoit omiarsl Tpyaa IIIIC, xonuro mpukasa o
yuyeOHo# Harpy3ke [1T1C;

—  C IUIaHOBO-3KOHOMHYECKHM OTJIeJIOM — [0 BOMNpocaM Yy4eOHOW Harpysku
II1C;

— ¢ oTAeloM MHGOPMALMOHHOIO O0ecledyeHusi — [0 BOIMpocaM OOecIeyueHus
YMP BO opranu3auMOHHON U BbIYMCJIMTEIbHON TEXHUKOH, €€ 3KCILTyaTallud U PEMOHTA,
BHEJIPEHUs KOMIIBIOTEPHBIX TEXHOJIOTHH, focTyna Kk cetr MuTepHet u DUOC;



— ¢ Oubnuorexoil - mo BompocaM ofecrieyeHus y4eOHBIMH M yuebGHO-
METOIMYECKHMHU ITOCOOUAMHY;
— ¢ oraenoMm obecniedeHus gesTerabHocTH @Dumimana — O BOIpocam

obecrieueHust Oymaroif, KaHLEISIPCKHMH IPHHAIIEKHOCTIMH, O00OpyJOBaHHEM U
MeOeIbIo;

— € y4eOHO-METOAMYECKMM YIpaBlIeHHeM YHHBEpCHTETa — [0 BOIPOCAM
BBINIOJTHEHHSI HOPMaTHBHBIX TpeOOBaHUI OpraHu3aliy y4eGHOro mporecca;

— o0 cTpyKTypHBbIMH nozapasaeneHusMu FOYIK] — dunuana OAO «PXX]I»— no
BOIIPOCaM OpraHU3alliy BCEeX BUIOB MPAKTHK.

7. Ilopsiaok mepecMOTpa NMOJIOKEHHS

[TonoxkeHne  mepecMaTpuBaeTCss @PH  HU3MEHEHWH  CTPyKTypsl  Dunnaia,
nepenoguuHennn YMP BO, pacmmpenus ero QyHKIMIA, KapaAUHAILHEIX W3MEHEHUI ero
BHYTPEHHEH OpPraHW3allMOHHOW CTPYKTYypbl, BHEAPEHHH HOBBIX (OPM U METOMLOB
OpraHu3allMd TpyJa, a TakXe IPU BHEAPEHHMM HOBOH TEXHOJOrMH OOpabOTKU U
[IOATOTOBKH TOKYMEHTOB.

ITonoxeHune neACTByET A0 3aMEHBI €TI0 HOBBIM ITOJIOKEHUEM.



